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Welcome to Children’s Creative Playday!

Playday is a licensed childcare provider. Our license is through the Texas Health and Human Service Commission. You
may look at a copy of the state’s minimum standards for licensed childcare centers in our office at any time. The most
recent inspection is located on the Parent Information wall outside of the Playday office.

7Texas Health and Human Services
550 E. 15 Street,

Plano, TX 75074
(469)229-6900

Parents may contact the local Child Care Regulatory office with any questions or concerns.

Preschool Program Overview

Children's Creative Playday is a learn-through-play experience for children age 18 months through 6 years. Originally
developed out of a community need for a quality preschool, the program has grown into an important ministry of First
United Methodist Church of Allen.

Playday’s educational philosophy believes that each child is unique and learns by experiencing their environment through
teacher-led and child-led activities involving creativity, exploration, problem solving, and working with others. Our goal is
to provide a warm, loving, and safe environment in which children can grow and learn.

Playday is a carefully planned quality program.

Developed to provide:

Intellectual Stimulation
Social Learning
Physical Growth
Emotional Awareness
Christian Knowledge

Opportunities for successful learning experiences in:

Language & listening activities
Creative art activities
Dramatic play centers
Manipulative materials
Problem-solving exercises
Science activities
Development of large & small motor skills
Body coordination

Rhythmic activities

Music Time

Children’s Chapel

In-house field trips



Transitional Kindergarten Program Overview

Philosophy

The Transitional Kindergarten (TK) Program is an educational opportunity for parents who choose to delay their child’s
entrance to kindergarten (young 5) so the child may more readily reach their full potential. It is also an alternative to the
Pre-K (4s) program for children who turn 5 between September 2" and December 1%, These children must be able to
pass the assessment interview.

The TK program uses the TEKS (Texas Essential Knowledge & Skills), a custom-designed Language Arts curriculum
including Heggerty Phonemic Awareness, and the scope & sequence of Saxon Math as a basis for the curriculum
instruction. The teacher plans lessons from various sources to expand upon curriculum concepts. The children experience
the concepts through manipulating hands-on materials, teacher-led discussions, group activities, and independent
practice.

TK Enrollment
All children must be 5 years of age on or before December 15t before being admitted into this class. To help us place each
child where they will be most successful, TK children with a September 2" through December 15t birthday will be

interviewed by the TK teacher to determine admission to the program.

Kindergarten Program Overview

Our private kindergarten program is an educational opportunity for those who are ready for the school experience. This
class prepares children 5-6 years old for first grade. The focus is on independent reading, writing to communicate ideas,
number knowledge (including operations, measuring, and geometry), and using the scientific method to study the world.

Our kindergarten program follows the TEKS (Texas Essential Knowledge & Skills) to ensure future success in first grade.
The teacher plans lessons from various sources including Learning A-Z, Tara West Science of Reading, and Kinder Math to
expand upon these concepts. The children experience the concepts through manipulating hands-on materials, teacher-led
discussions, group activities, and independent practice.

Kindergarten Enrollment

Our kindergarten program is open to any child who would qualify for public school admittance. Any child who is 5 on or
before September 1% is eligible for kindergarten.

Nondiscrimination Policy

Playday admits children of any race, color, nationality, and/or ethnicity to all the rights, privileges, programs, and activities
available to students at the preschool. We do not discriminate against race, color, nationality, or ethnicity in the
administration of our educational policies, admissions policies, or financial assistance.

Playday does not and will not enroll children under 18 months. Therefore, we do not have policies in place
for the care of infants.



Administrative Staff

Trish Morehead is the Director. She and her husband, Rod, are long-time Allen residents and active members of First
United Methodist Church of Allen. Trish has a degree in Early Childhood Education from the University of North Texas. She
has years of experience in the classroom and children’s ministry. She and Rod have two grown children (Patrick and his
wife Autumn are both history teachers and live in Sherman; Jillian is a senior Psychology major at University of Mary Hardin
Baylor) and one precious granddaughter, Jade.

April Kwan is the Assistant Director. She studied Office Administration at Texarkana College and is a former 2s and 3s
teacher. April brings the experience of the Playday classroom to the office. She and her husband, Ed, have two children:
Ella is a junior at Allen High School and Samuel is an eighth grader at Curtis Middle School. Both Ella and Samuel are
Playday graduates!

Kara Sanchez, our Financial Manager, has a degree in Business Administration from Angelo State University. Kara and her

husband Oscar have a daughter, McKenna, and two sons, Matthew, and Marcus. The Sanchez family has lived in Allen since
2002.

Playday Board of Directors

A Board of Directors consisting of the FUMCA pastor, the Playday Director and up to 11 volunteer members oversees the
Creative Playday Program. The volunteer board members serve a minimum of two years and officers are selected from
senior members on the board. The members of the board welcome any comments or concerns you have regarding the
program.

Name Position

Trish Morehead Director

Mary Beth Hardesty-Crouch Lead Pastor
Kristin Pierce President
Jenna Cash Vice President
Emily Morehead Secretary
Alan Quick Treasurer
Susan Guest Chaplain

Kelli Brasher

Lauren DeVries
Laura Histed

Beth Weir
Number of Students in each Class
Age Number of Students Number of days per week
18 Months 8 2 Days M/W or T/Th or 4 Days M-Th
2 Years 8 2 Days M/W or T/Th or 4 Days M-Th
3 Years 10 2 Days T/Th or 3 Day T/W/Th or 4 Days M-Th
4 Years 12 3 Days T/W/Th or 4 days M-Th
TK 12 4 Days M-Th

Kindergarten

Playday reserves the right to change ratios by up to one student based on the teacher’s input and student need. Each
Toddlers and Twos class has one teacher and one assistant. Threes classes have one teacher and share an assistant. Pre-
K has one teacher and shares an assistant. TK and Kindergarten each have a teacher and an assistant.

Children must be the specified age on or before September 1. Transitional Kindergarten children must be 5 yrs. old by
December 1. TK children with a September 2" through December 1% birthday will be interviewed by the TK teacher to
determine admission to the program. Kindergarten students must be 5 on or before September 1%,



Tuition & Fees

Children’s Creative Playday operates on a non-profit basis. Monthly tuition is used to meet staff salaries and ongoing
expenses for program operation. Registration fees cover the cost of Child Care Regulatory fees and consumable supplies
for the year. Playday is a ministry of First United Methodist Church Allen and does contribute some of its income to the
church to help defray some of the utility and maintenance costs.

Monthly tuition fees for the 2023-2024 school yeaar are as follows:

Toddler (18 month) 2 day- $250 per month/4-day $380
2 yr. 2 day- $250 per month/4 day-$380
3yr. 2 day- $250 per month
3 yr. & Pre-K (4 yr.) 3 day- $320 per month
3 yr. & Pre-K (4 yr.) 4 day- $380 per month
TK / Kindergarten 4 day- $400 per month

Tuition is collected each month, September through May. Tuition is averaged so the monthly rate remains constant over
the year. It is due on the 1st of each month. If tuition is not received by the 7™ of the month a late fee of $25 will be
charged to your Playday account. If you have not paid tuition by the 8th of the month, we request that you contact the
office as soon as possible to make payment arrangements. If arrangements have not been made with the Playday Office,
you will be contacted to review possible consequences regarding the state of your account.

Playday encourages you to set up your tuition on a monthly system. We use Tuition Express ACH as our primary means of
tuition payment. You will receive an automatic withdrawal form to fill out at the time of enrollment or at the beginning of
the school year. Contact the office if an ACH Draft poses a problem for your family. We can discuss other ways to pay
tuition. Playday does not accept credit card payments. We do accept personal checks, money orders and cash.

There is no refund for days missed or if school must close due to unforeseen circumstances such as bad weather, damage
to our building, or illness outbreak. In the event of a closure for an undetermined length of time, the Playday Board of
Directors will notify the parents concerning the need for future tuition payments.

If at any time you have concerns regarding your account, please contact the Playday Office for assistance.

Tuition Assistance

An application for tuition assistance is available in the office. All tuition assistance is based on the recipient’s application
and the school’s available funds. Please contact the Director for additional information and an application for assistance if
you find yourself in a situation where this may be necessary.

For tax purposes, please note Playday’s Tax Id number is: 75-2669906



Times and Days of Operation

Playday operates Monday through Thursday from 9:00 a.m. to 1:45 p.m.

Classes are in session from approximately September through May. Playday is not in session on Fridays. Playday’s
calendar closely follows the Allen ISD calendar. Playday is closed for Allen ISD’s Fall Break, Winter Break, and Spring
Break. Please be sure to reference our calendar for more details.

Handicapped Parking

Unless you have a parking permit for the designated handicapped spaces, please DO NOT PARK in the spaces reserved
for these vehicles.

Absences

Your child needs to stay at home when he/she is ill. You are still responsible for tuition when your child is absent. You are
also required to pay for days missed while on vacation. We ask that parents contact the office via phone or email when you
know your child will be absent. If your child is too sick to play outdoors, we ask you to keep them home from school. See
section on “illness” for more information.

Withdrawals

If you find it necessary to withdraw your child from the program, Children’s Creative Playday requires two weeks' written
notice, either paper or by email. Parents are responsible for two weeks of tuition from the time notice is given. Please
contact the office for further information regarding alternatives to withdrawal if the reasons are financial.

Arrival Procedures

Daily entrance for drop off at Playday is through the north and east entrances only. Each family will be issued two key
cards that will allow access into the Atrium between the hours of 8:30 a.m. and 2:15 p.m. If you do not have your key
card, you will need to use the buzzer at the east entrance to gain access to the Atrium.

Once inside the building, you may wait in the Atrium. We will open the hallway doors to the classrooms at 8:55 a.m.
Please understand that our staff is busy preparing for the day between 8:30 and 8:55 a.m. each morning.

Please sign your child in every morning on the clipboard outside of your child’s classroom and
provide a phone number that is valid for the day. This is very important!!

Please plan to walk your child to their classroom door each morning. This gives you, the parent, the opportunity to "touch
base" with the teacher each day. While not a time to conference, the drop off time is a great opportunity to share any
vital information that may affect your child’s day. Communication is the key to the success of our program!

Dismissal

Daily dismissal will be at 1:45 PM. Pick up from Playday will be at your child’s classroom door unless otherwise noted by
your child’s teacher. Hallway doors will open at 1:35 PM. All children must be picked up and the hallways need to be
cleared by 2:00 PM to allow our staff time to clean, pack up, and plan.

If your child is not picked up by 2:00, the office will contact you first and then your emergency contact. A $10.00 late fee
is charged to your account beginning at 2:00 PM. The fee is waived on the first offense. Each additional 5 minutes after
2:00 PM may result in a $10 fee per 5 minutes.



Authorization to Pick Up Child

No child is ever released to a person not authorized by that child’s parent. If another adult is picking up your child, prior
notification to the Director and the child’s teacher must be received with the name and description of the person picking
up the child. The authorized person will be required to show their driver’s license to the Director or staff. If there is
someone who is never authorized to pick up your child, please inform the office.

Custody

If the school needs to be aware of specific custody circumstances, please notify us in writing. This would include but is not
limited to, visitations or interactions on-site, authorization or restriction for pick up from school, or any pertinent legal action
set in place by the court regarding access to a child. A copy of any legal document granting access or prohibiting access
must be submitted to the office to put in the child’s file.

Enroliment and Forms

The following information is required before your child may attend preschool:

e Completed Registration/Admission Forms

e Fully paid non-refundable Registration Fee

e Doctor Signature and Statement of Health Form

e Up-to-date immunization record from physician or clinic. All immunization records must also have a doctor’s
signature on them. Playday follows the immunization requirements given by the Texas Department of Health. A
notarized Affidavit Request for “Exemption from Immunizations for Reasons of Conscience” form can be turned in
to the office in place of an immunization record. This affidavit is obtained through the Texas Department of State
Health Services. https://corequest.dshs.texas.gov/ This document must be renewed every 2 years.

e Signed receipt and agreement from this Parent Handbook

e Students entering our Pre-K 4, TK, and kindergarten programs are required to have a vision and hearing
screening on file within 100 calendar days of the first day of enrollment.

Enrollment for each new school year will begin at the end of January. FUMC Allen members, siblings, and Playday alumni
families have the first opportunity to enroll for the new school year. We do maintain a wait list for future attendance.

Parent Participation

Parents may visit Playday any time during the hours of operation to observe their child. Parents may participate in Playday’s
operation and activities. Any parent visiting the program outside of arrival and dismissal times will be required to check-in
at the Playday office. Any parent spending time directly with children will be required to go through a background check
and follow any requirements from childcare regulation.

Playday Events

Meet the Teacher: “Meet the Teacher” is held before school begins. This event is for the children and parents to visit the
classroom and meet the teachers, assistants, and staff. It is also a fun time to get together with other Playday families!
Preschool Sunday: The Playday children will sing at the 11:00 a.m. church service at FUMC Allen and help to celebrate our
school with the church congregation. This Sunday, typically planned for late January, is an opportunity to show off our
wonderful school and talented children!

Parent Conferences: We strive for great parent-teacher relationships. Pre-K 4, TK and Kindergarten parent conferences
are scheduled in the spring. You may request a conference with any teacher at any time. Please avoid discussing children
in classrooms or hallways where children are present and can overhear.

Spring Open House Musical Program & Art Night: Every child in the school will showcase an original art piece in our
wonderful Atrium display. All classrooms will be open for families to visit. The children in the 3s, 4s, and 5s classes will
perform songs, finger-plays, and movement activities for parents, family members, and friends in the sanctuary.

Teddy Bear Picnic: Our Toddler and Twos classes host a “Teddy Bear Picnic” in April. Parents and guests are invited to
share a breakfast with the children and enjoy a short music program.



https://corequest.dshs.texas.gov/

Threes Mother’s Day Tea: Our Threes classes host a Mother’s Day Tea in May. This traditional brunch is an opportunity for
our threes classes to honor our moms.

Pre-K 4, TK and Kindergarten Graduation Programs: Our Pre-K4, TK and Kindergarten classes will perform during their
graduation ceremony. Family and friends are invited to attend this ceremony in May.

Room Parents

A parent from each classroom may volunteer to help the teacher coordinate celebrations, special occasions, and other
classroom parties. Duties of the room parent include reminding the parents what they signed up for regarding drinks and
snacks and communicating details of special events to the classroom parents.

Communication

Playday will provide a “school folder” to serve as a means of communication between the teacher and the parent.
Information about your child’s day is sent home regularly.

Parents will receive via e-mail a weekly newsletter from the Playday office titled “The Tailwind”. This newsletter will contain
information regarding the activities and opportunities available to all Playday families. The newsletter is also available
online via the Creative Playday website

Playday respects the right to privacy and handles all personal matters concerning our staff, children, and families with
confidentiality.

Procedural Changes

Parents will be notified in writing of any procedural changes made to the program. Communication will include the changes
being made and when said changes will occur.

Please call the office if further clarification is needed regarding notifications/information. We would be happy to help you.

Other Communication

Notifications and information will be given through one or more of the following:
e notes in your child’s folder
emails or texts from your child’s teacher or the office
phone calls from your child’s teacher or the office
our school newsletter (The Tailwind)
note section of your child’s class lesson plans posted in your child’s classroom.
a phone call or email from a room parent or a board member

Social Media

Please be mindful of other people’s privacy before posting pictures of other Playday children on any social media venue,
including Facebook, Instagram, Snapchat, and any other online presence.

You may only post photos of your child on social media. Do not post photos of a group. Playday and its
families will respect the rights of our families who do not wish to have their child’s photo on social media
without permission.

Supervision

Children will be supervised at all times, adjusting appropriately for different ages and abilities of children. This includes
responsibility for the ongoing activity of each child, appropriate visual and auditory awareness, physical proximity, and
knowledge of activity requirements and each child’s developmental needs. The teacher will intervene when necessary to
ensure the children’s safety.

Parents are responsible for their children until they have signed in and turned them over to a Playday staff or have picked
them up from the office.
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Lunch and Snack

Children should bring a lunch with a drink. The state childcare regulatory guidelines require that children bring at least
one food item from each of the four food groups in their lunches. Parents are responsible for sending a nutritionally
balanced lunch. We are unable to refrigerate or heat children’s lunches. Please put a freezer pack in the lunch box to
keep items cold. Following are some ideas for lunch items to include in your child’s lunch.

Dairy Group: milk, cheese

Fruits and Vegetables: cut grapes, carrot chips, frozen peas,-anything cut into safe pieces.
Protein Group: deli meats, hard-boiled eggs cut up, tofu, sunflower seeds (shelled)

Grains: wheat bread, crackers, tortilla, rice, pasta

Bite-Sized Items are mandatory for Toddlers and Twos! Please do not send “soupy/gravy style” food items
for the toddlers or twos. Finger foods are the easiest for them to eat while at school.

Please save candy, soda, and other non-nutritional foods for after school. The Playday staff will not serve these items to
your child.

Playday classes have lunch in the classrooms. As we research best developmental practice, it has become apparent that
children do best in a small group with an adult role modeling for the children social skills, self-help skills, language,
manners, etc. . . .

Please send a healthy snack along with your child as well as a healthy lunch. Please see your child’s teacher for specific
class snack policy.

Water is available to children at snack and throughout the day. Please send a sippy cup or pop-top/straw-style water
bottle for your child to drink from during the day. Remember to label your cups/bottles with your child’s name.

Child Care Regulatory Minimum Standard §746.3309 Nutrition and Food states that:

Individually Wrapped Snacks provided by a parent must not be shared with other children, unless:
1. A parent is providing a healthy treat for a celebration or party being held at the school
2. Playday ensures that the shared snacks may be eaten by the children who require special diets.

Food Allergies
Playday enrolls children with severe food allergies. These allergies are often life threatening. Your child’s classroom might
have restrictions on what can be brought for lunch. We will help provide you with alternative ideas to the best of our
abilities. All staff is trained to handle allergic reactions from minor to severe.

If your child has food allergies, an Allergy Management Plan must be filled out and signed by your child’s health care
professional. This is a mandate from the Legislature of the State of Texas.

Birthday Celebrations and Invitations

We recognize the importance of birthdays to a young child. For your child’s birthday, you may bring special birthday
plates and napkins for the class to use during snack time. In addition, you may bring “take-home treats” for the class.
These treats will be handed out at the end of the school day by the birthday boy or girl for their friends to enjoy at home.

You may hand out party invitations at Playday only if they include all the boys and girls in the class. Please mail
individual invitations if you cannot follow this policy.



Holiday Celebrations

Classroom parties are held during the year around the various holidays. Please see your child’s teacher or room parent to
sign up for favors or snacks for a special holiday.

Weather Cancellation Policy

If Allen Independent School District (AISD) closes due to inclement weather, Playday will also be closed. If AISD opens an
hour late, Playday will open at 10:00 a.m. If AISD delays 2 hours, Playday will be closed. Due to staffing and building
restrictions that are set at the beginning of the school year, we are unable to make up bad weather days. If it is necessary
to dismiss early because of inclement weather, or other reasons, the remainder of that day will not be made up. Parents
will be notified by phone, text, or email if we dismiss early. No refunds will be given if Playday is closed due to unavoidable
circumstances, including weather.

You can check www.allenisd.org for their most current information regarding school closings. Please follow social media,
listen to radio and television broadcasts, and follow procedures for Allen Independent School District.

Clothing

e Because Playday is a play-based program, we are requiring that all children wear washable play clothes
and GYM SHOES.

e Please do not send your child in sandals, crocs, dress shoes, play dress-up shoes, or cowboy boots. These
can be very dangerous on the play equipment, waxed floors, and during body rhythmic activities. If
your child is not wearing the appropriate shoes, we will request that you take your child home and return with the
proper foot covering.

e Please include a complete seasonally appropriate change of clothing for your child, including underwear, socks,
and a jacket.

e Please ask at the church reception if you are looking for a lost item.

e Playday cannot be responsible for lost items or clothing damaged during activities. Getting messy is the nature of
preschool.

Personal Items

Please label ALL items brought to Playday with your child's first and last name to avoid confusion. Items such as
your child’s lunch box, thermos and lid, rest mat, and coat must be easily identified. This is particularly helpful for
substitutes. Children should have a large backpack or bag to hold their lunch box, a rest time small blanket, cuddlies,
and a change of clothes. Please send ONE LARGE BAG instead of several small bags.

Transitional Items/Toys

Children are encouraged to bring a freshly washed blanket or small toy that is special to them (a soothing, comforting
item) for difficult times and rest times. This helps them learn to comfort themselves. We ask that children do not bring
any other items from home unless specifically requested. Please label transitional items and toys. Playday is not
responsible for broken or lost items brought from home.

Hand Sanitizer
Playday staff works hard at teaching hand washing hygiene to our students. Research shows that handwashing with soap
and water is the safest way to clean hands. Therefore, students may not bring hand sanitizer to school. Playday will

supply hand sanitizer ONLY when soap and water are not available. Hand sanitizer will not be used on children under the
age of two.
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Rest Time

Children in the Toddler and Twos program will rest each day. Children in the Threes program will have a rest period
during the beginning of the year. Rest time is phased out for the Threes after school has been in session for a few
weeks. There is no rest time for Pre-K, TK, or kindergarten students.

Parents need to provide their children with a vinyl mat for rest time. Please label the rest mat with your child’s first and
last name using a permanent marker. You may send a freshly washed small blanket for your child to use at rest time.
These items will be sent home daily in your child’s bag so they can be laundered and returned when your child comes to
school again. Please label these items with your child’s first and last name.

Rest mats must be vinyl.

Promotion of Indoor and Outdoor Physical Activity

Licensing Standard §746.1309, f2, 9, 10 Children’s Health
Physical Movement Teaching Requirements

Children’s Creative Playday strongly believes and supports the need for physical activity inside and outside each day.
Physical activity may take place in the classroom, on the playground, or in the gym.

Benefits of Physical Activity

e Builds healthy bones and muscles

e Improves muscular strength and endurance

e Reduces the risk for developing chronic disease risk factors
e Improves self-esteem

e Reduces stress and anxiety

e May also benefit academic performance

e Develops cognitive and motor skills appear

e Can affect the brain’s physiology

Benefits of Outdoor Play

e Provides greater freedom and flexibility

e Freer expression through loud talk and a greater range of active movement

e Extends opportunities for large muscle development

e Enhances social-emotional development

o Develops fine motor skills by offering variety, challenge, and complexity in ways that are not attainable in a
confined indoor space

Per childcare minimum standards, all children in care for 8 hours a day must have 90 minutes of physical activity both
indoors and outdoors. Centers operating less than 8 hours a day may reduce the 90 minutes.

Two Types of Physical Activity:

Moderate - Physical activity, which raises the heartbeat, but the children are still able to talk/converse with another
person and are still able to breathe.

Vigorous - Physical activity which raises the heartbeat, increases breathing, and the person is unable to talk/converse
with another Person
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Outdoor Play

Children go outdoors each day unless there is severe cold (40 degrees or colder), drenching rain, excessive heat (95 degrees
or hotter), or unhealthy air quality. Real time conditions, specific to our area, are monitored by staff and access to the
outdoor environment, amount of time outdoors, and time of day outdoors, is limited or cancelled, when necessary. Playday
is fortunate to have the use of the church gym for large motor times when the weather is inclement. Children should dress
appropriately to move their bodies and for current weather conditions. Parents should keep their child home if the child is
too ill to go outdoors. Remember to send a labeled coat, jacket, or sweater with your child during colder
weather.

Sunscreen/Bug Spray

We recommend that you put sunscreen and bug spray on your child each morning. Playday will not put
either of these lotions/sprays on your child.

Water Play

Playday classrooms are equipped with a water table. The children will experience water play at the water table only if
you permit on the admission form.

Animals

If animals come to visit, parents are notified via e-mail and a sign will be posted outside of the classroom. If you have any
concerns, please let us know.

Please do not bring your pets into the building. Playday must follow procedures outlined in the Minimum Standards for
Child Care.

Field Trips/Special Visitors

Our classes have in-house field trips during the school year. These may include but are not limited to visits from the Fire
Department, Librarians, Animal Experts, and Science Programs.

Medical Emergencies/Accidents

In the event of a medical emergency regarding a child in the program, Playday staff members will:

e Make the child safe, call for another staff member to supervise the other children

e Provide first aid to the child

e Use 2-way radio to call for help

e Appoint someone close by to call 911 and then contact parents

e A staff member will stay with the child until help arrives

e If transportation is needed, the Director will go with the child, unless the parents have arrived at the school
o A staff member will fill out the accident/illness report to be submitted to Child Care Regulatory

e The Director will contact Child Care Regulatory concerning the medical emergency

In case of an accident/ injury, we will make an immediate effort to contact the parent. On the clipboard, outside the
classroom, you should leave a phone number where we can reach you each day. If we cannot reach you, we will call the
emergency contact person or the child’s physician. If necessary, we will call 911. You must keep these phone numbers
up-to-date and your cell phone should be on, charged, and available at all times.

An Incident/Iliness Report form will be filled out on injuries that require medical attention by a healthcare professional.
Parents will be notified of less serious injuries in an “ouch report” form sent home at the end of the day. Less serious
injuries include but are not limited to minor cuts, scratches, and bites from other children requiring first-aid treatment by
employees.
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In the event of a medical emergency regarding a staff member, Playday will follow the same procedure above.

Medications

If your child has to take medicine during the school day, you must complete and sign a Medication Authorization Form. All
medications (over the counter or prescription) must be in the original container labeled with the child’s name. Prescription
medication must have the Rx script on the medicine container. This includes inhalers and Epi-pens. The label on the box
will not take the place of having the RX on the medication container. All medicine will be locked in the office, unless the
teacher needs to keep it for emergencies such as but not limited to, asthma and allergic reactions. Please list daily or
“as-needed” medications on the Emergency Medical Authorization Form.

Illnesses

Staff will follow all health/safety procedures to keep the spreading of germs to a minimum.

Children should not attend school if they are ill. Playday observes the standards set by the Texas Department of Family and
Protective Services for ill children. It is important to keep your child home if he/she is experiencing any of the following:

e Fever of 100° or higher (the child must be fever free without fever-reducing medication for 24 hours
before returning to school)

¢ Vomiting
e Shortness of breath or difficulty breathing
e Chills

e Repeated shaking with chills

e Muscle pain

e Headache

e Sore throat

e Loss of taste or smell

e Diarrhea

e Colored or excessive discharge from the nose

e Head Lice until all nits have been removed (please bring the child to the office for a head check before
returning to the classroom)

e Unexplained rash

e Pink eye (conjunctivitis — this is highly contagious and is difficult to distinguish from allergies)

e Any contagious disease such as fifth disease or chickenpox

e Anything that prevents your child from participating in their usual manner and/or requires more than the
usual adult supervision (falling asleep counts as a supervision issue).

If a child becomes ill while at Playday:

e The staff will notify the office concerning a child who seems to not feel well.

e The staff will ask the child questions to determine what may be wrong.

e Ill children are brought to the office or designated sick room and parents will be called to come and take
the child home.

Staff will follow all health/safety procedures to keep the spreading of germs to a minimum.

If your child has any special medical conditions, including asthma and ANY allergies (ants, bees, etc.), please tell the
Director and your child’s teacher. This information must be noted on enroliment forms.

A child must not return to school until they are fever free for at least 24 hours without
fever-reducing medication.
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A child may come back to school before 24 hours have occurred ONLY IF they have a
doctor’s note stating the child is not contagious and may attend school.

Well Check

Playday staff will do a visual check of the children upon arrival each morning. If a staff member notices anything unusual
they will point this out to the parent at that time. Please inform your child’s teacher if your child has taken any
medications (cough, cold, or allergy) before coming to school or if we should be aware of any accidents/ injuries that
occurred while away from the center.

Staff Immunizations

Currently, there are no requirements for the staff with regards to adult immunizations or a TB test. If Collin County Health
Care Services determines there is a requirement for adult immunization or a TB test for childcare employees, the staff will
be required to receive and show proof of the immunization. If a staff member does not want to receive the required
immunization, they must turn in a notarized “Affidavit Request for Exemption from Immunizations for Reasons of
Conscience” form. This affidavit is obtained through the Texas Department of State Health Services. If a communicable
disease outbreak occurs all staff members with an immunization exemption may be asked to wear gloves and/or a mask
during the outbreak. No staff member will be terminated for choosing an immunization exemption. All staff immunization
records and/or exemption affidavits will be kept in the employee’s file.

Toilet Training

In our 18-month and 2-year-old classes, we are equipped to change diapers and to help toilet train your child. When your
child is ready to begin toilet training, please be sure to discuss this with your child's teacher. We all want to work together
to make this time successful, not stressful.

Our goal is that children entering the three-year-old program be fully toilet trained. If a child is not fully toilet trained,
they must be diligently working on toilet training and almost trained with both urination and bowel movements. These
children should be completely toilet trained by January 1 of the current school year.

Please remember to dress your children in clothing that is easy for young children to pull up and down.
Avoid buckles, snaps, and zippers. Elastic waistbands are ideal. We ask that seasonally appropriate
changes of clothes be provided in your child’s bag.

All Pre-K, Transitional Kindergartners, and Kindergartners must be independent with their toileting needs.

If you have any questions or concerns please contact the director.

Children with Special Needs

Research has shown that children with disabilities benefit from learning alongside their peers in high-quality inclusive
settings. Likewise, young children without disabilities who participate in an inclusive classroom learn life skills such as
empathy and compassion. We are committed to serving as many children as we can regardless of their current
developmental needs. If we are asked to provide services to a child with special needs and we can do so and maintain
the quali